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If you need support: 
› Mental health community links 
› Reporting flowchart

The information in this document is general in nature and does not constitute legal or professional advice (including advice 
relating to child safeguarding). SportWest is not liable to users for any loss resulting from the use of this document and 
accepts no responsibility for the accuracy of the information or your reliance on it. SportWest recommends users seek 
independent advice as necessary. Click here for the full disclaimer relating to SportWest child safeguarding documents.

WWC Check information has been sourced from the WWC Screening Unit and adapted for SportWest stakeholders. Further 
WWC Check information can be found at www.workingwithchildren.wa.gov.au’

RECRUITMENT

Is it a child-related role1 ?

No action needed
Include as essential  

for successful applicant

No Yes

SAMPLE WORKING WITH CHILDREN (WWC) MANAGEMENT PROCESS

APPOINTMENT

Do they have a current  
WWC Card?

Employment conditional of  
valid WWC Card 2

Must provide WWC card 
prior to commencement3

No Yes

 

EXISTING STAFF

Is it a child-related role1 ?

Update WWC register with  
review outcome/status

Contact the 
WWC Screening unit

Must apply for a WWC Card 
and any child-related work  
to cease until application 

submitted 2

Do they have a 
current WWC Card?

Update WWC register 
with review outcome

Is the WWC card valid?

No

No

No

Yes

Yes

Yes

It is important for your SSA to identify if the role is “Child-Related Work”  
as defined in the Working with Children (Screening) Act 2004

Employment can commence on the receipt of WWC Application  
(unless they have a pending class 1 offence allegedly committed as an adult)

Once WWC Card is received, it must be validated, then registered online. 
A copy of the WWC Card needs to be kept on file and the WWC register updated.

TIPS

1

2

3

5NATIONAL 
PRINCIPLE 

People working with children and young people are suitable and 
supported to reflect child safety and wellbeing values in practice

https://www.sportwest.com.au/true-sport-mental-health-and-wellbeing-community-links-2/
https://www.sportwest.com.au/true-sport/files/NatPrin_Template6.4//
https://www.sportwest.com.au/true-sport-child-safeguarding-disclaimer/
http://www.workingwithchildren.wa.gov.au
https://www.workingwithchildren.wa.gov.au/online-services

